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KOJJAEKC 3THKH ¥ CIYKEBHOIO NIOBEJEHMS
PABOTHHKOB MBY IITO «IEHTP KVJILTYPBI 1 AOCYT A»

Komekc TWKHM M clyxebHoro noseieHust padoTtHukos MbY IIT'O «LIEHTP
KVIIBTYPBI M JOCYTA» (nanee — Kopexc) paspaGoraH B COOTBEICIBUH C
monoxkenusvu  Komerurynuu Poceuiickoit  ®enepauun, TpyaoBoro Kojaekca
Poccuiickoii ®enepauuu, denepamsroro sakona Ne 273-@3 or 25.12.2008 1. «O
IPOTHBONEHCTBII ~ KOPPYNUMM», —HMHBIX ~ HOPMATMBHBIX — IIPABOBBIX  aKTOB
Poccuiickoil ®enepanyy, a TakiKe OCHOBaH Ha OOIIENPUSHAHHBIX HPABCTBEHHBIX
NPUHLMTIAX ¥ HOPMaX POccHiickoro odmecTsa n rocyaapersa.

1. Obugie noaoKeHus

1.1 Kopekc  mpeacTaBiseT cobol  ceoa  o0mMX — [PHHIUNOOB
npoeCCUOHATLHOM  CTyKeQHOH STHKHM M OCHOBHBIX IpaBuil ciryxebHoro
[TOBEAEHHs, KOTOPBIMU JOJDKHBI PYKOBOACTBOBATEC paboTHukKr MBY IO «IEHTP
KVJIBTYPBL U JIOCYTA» (najiee — pabOTHUKH) HE3ABHCHUMO OT 3aMeInaeMon UMHu
JOJKHOCTH.

1.2. Kaxupiii paOoOTHUK JAO/DKEH MPIHHMMETL BCEC HEOOXOMMMBIE Mephl UL
cobmonenus nonoxenud Kozjekca, a KadKOBIH  rpaxaaHud  Poccuiickoi
Depiepalliy BIpaBe OKHJATh OT pabOTHHKA ITOBEJCHMS B OTHOMICHWIX C HHM B
COOTBETCTBUH ¢ noyoxkenusamu Kojexca.

1.3. 3uanue u cobmoneHue paboTHUKAaMM nonoxenud Kozexca SBILETCA
ONHUM H3 KpHUTEpHEB OLEHKW KauecTBa MX npodeccHOHanbHON IeITeNbHOCTH 1
TPYIOBOH ANCLMIITHHEI.

2 OcHOBHBIE 0OS3aHHOCTH, IPUHIMITLL U [IPABKIIA CITY7KEQHOTO MOBEACHN
PaldOTHHKOB

71. B cooteetcTBuM co cratbelt 21 Tpymosoro komexca Poccuiickoit
®enepanuu paboTHUK 00A3aH: '

- 706GpOCOBECTHO HCIOMHATH CBOM TPYHOBBIE OOS3aHHOCTH. BO3MOKCHHBIC
HA HETO TPY/OBBIM JIOI0BOPOM; ;

- coBMonaTh NpaBiia BHYTPEHHETO TPYA0ROI0 PacIopAiKa,

- codutonaTh TPYIOBYIO AHCHHUILIMHY;

- BBITIONIHATH YCTAHOBIEHHBIE HOPMEI TPYa;

- cobmoaaTs TpedoBAHMA MO OXpaHe TpyJa 1 obecreveHuIo He30MacHOCTH
TpyAa;

- GepeiHO OTHOCHTBCH K WMYLIECTBY padorogaTens (B TOM HuCIe K
MMYIECTBY TPETHUX ML, Haxojsuemycs y pabotojarens, eciu padotoaaTelb
HeCeT OTBETCTBEHHOCTD 38 COXPAHHOCTh ITOrO MMYLIECTBA) M APYIHUX PabOTHHUKOB;



- He3aMeUTUTENLHO co00L1s paboronatento nud0 HEMOCPEACTBEHHOMY
PYKOBOJIUTE/IO O BOZHMKHOBEHNH CHTYALHH, OpeAcTaBIAIOLIEed YIpo3y KU3HH 1
370POBRKY  JIHOjIel, COXPAHHOCTH HMMYLUCCTBa paboroparenst (B TOM HHCIE
MMYILIECTBA TPETHUX [HI[, HAXOAAWlerocs y padoroiatedd, eciu padoToAaTeNb
HeceT OTBETCTBEHHOCTE 38 COXPAaHHOCThL 3TOI0 HMYIIECTBa).

2.2. OCcHOBHbIE TPUHIUIE! CIYKeOHOTO TIOBEAEHNA PadOTHUKOB ABIAIOTCA
OCHOBO¥ TIOBEJIGHHUSI TpascJaH B CBSI3M C HAXOKICHHEM HX B TPYJOBBIX
oTHOLIEHUAX ¢ MBY TII'O «LIEHTP KYJILTYPBI U JIOCYT A».

PaGOTHHKN, CO3HABAS OTBETCTBEHHOCTDH IEpeil rpaijaHamMu, o0uleCTBOM U
rOCYyIapCcTBOM, IIPH3BAHBL .

- HCXOIWTH U3 TOTO, 4TO TIpHU3HAlKe, COOMIOACHHE U 3alllHTa IIPaB U CBOOON
yesoBeKa M TPAKJIAHWHA ONPEAENAIOT OCHOBHOM CMBICT U COAEpXKaHUC
nearensgoctd MBY 1IN0 «UEHTP KYJIbTYPBI 1 JOCYT An,

- cobmoaars Koncrturyrmro Poceniickoil  Dexnepannu, 3aKOHOAATENLCTBO
Poccuiickoii Penepanmu n MOCKOBCKOH 001acTH, He HONYCKaTh HApYIUCHHE
3aKOHOB W MHBIX HOPMATHBHBIX [PABOBBIX AKTOB HCXOMS H3 TOJUTHYECKOH,
SKOHOMHYECKOH 1enecoodpaszHocTi MHO0 M0 HHBIM MOTHBAM!

- obecneunBath 3hdexiusHyo padory MbY IO «UEHTP KYJIbTYPBL K
JIOCYT Aw;

- OCYIIECTBISITH CBOIO JEATENBHOCTH B HpejeNax Ipe/mera H esen
aesTenpHocTd MBY TII'O  «UEHTP KVJIBTYPRI U JOCYTA» 1 OCYIUECTBIATH
BeIMOHEHMe paboT, oOKasaHue YCIyr Uil Tpaxian — MyHUIHNAJIBHOTO
obpaszoBaHus; ]

- HCKIFOYATh ACHCTBUS, CBA3aHHbIE C BIMSHMEM KAKMX-JMOO JIHYHBIX,
HMYIIECTBEHHBIX  ((QMHAHCOBBIX) ¥ UHBIX MHTEPECOB, IPCHATCTBYIOUIHX
A00POCOBECTHOMY HCIOIHEHIIO VMU AOIAHOCTHBIX 00s3aHHOCTEH;

- cobmonaTh OECHpPHCTPACTHOCTL, UCKIIOYAIOILYI BO3MOXKHOCTE BIIUAHKA
HA WX JeATENbHOCTh pelleHWil TONMTHYECKUX TapTuidi ¥  OOMICCTBEHHBIX
o0 beIHEHNIT;

- coOmozaTh HOPMBL TMPOMECCHOHATBHOH JTUKM U IIpaBuia [eI0BOTO
[TOBE/IEH S

- IPOSIBIATH KOPPEKTHOCTh 1 BHUMATENBHOCTE B 00palleHHN C TpaKIaHaMu
¥ JIOTKHOCTHBIMHU JIMIIAMH,

- TPOSIBIIATH TEPIHMOCTE W YBaKCHHE K oOpIgasiM ¥ TpaiulUsIM HapoJI0B
Poccuu ¥ Apyrux TOCYAApCTB, YUYMTHIBATH KYJIBTYPHBIE 1 HHBIC 0COOESHHOCTH
Pa3NIUYHBIX OTHUYECKHX, COUHAILHBIX TPYNI U kondeccuii, cnocodCTBOBATh
MEKHAIMOHAILHOMY M MEKKOH(ECCHOHATBHOMY COTTACHIO]

- BO3IEPIKUBATBCS OT MOBEISHH, KOTOPOE MOITIO OBl BBI3BaThb COMHEHHE B
106pPOCOBECTHOM HCTIONHEHHH Pa0OTHHKOM AOMKHOCTHDIX 00sA3aHHOCTEM, a TAKKe
us3berath KOHQNUKTHBIX CHTYALUIH, CIOCOOHBIX HAHECIH VIIepO ero pemyraiym
v apToputeTy MBY III'O «LTEHTP KYJIBTYPBI M HOCYT Axn;

- HE HCIOJIL30BaTh AOJKHOCTHOE [OJOKEeHHe A OKasaHWsd BIMAHHUA HA
Ae4TENbHOCTE TOCYAAPCTBEHHBIX OpPraHoB, OPraHeB MEeCTHOrO CaMOYTIpaBICHNA,
OpraHM3aiyii, AOIKHOCTHBIX JIHI M [PaxiaH IPH PEICHUH BONPOCOB JHYHOTO
Xapaxkrepa,




- BOBJEPIKUBATBECS OT MyOMMUHBIX BHICKa3bIBaHMMN, CYKIEHUH U OLCHOK B
OTHOMIEHUH gesatenbHocTH MBY IO «UEHTP KVIIBTYPBI WU JOCYTA», ero
PYKOBOJIATENSI, €CITH 3TO He BXOJMT B IOJKHOCTHBIE 00s13aHHOCTH paboTHHKA;

- cobmoaaTe yetadHoBneHHbie B MbY [0 «{EHTP KYJILTYPbI M JOCYT A»
IpaBuiia [peiocTaBieHus cayieOHoR nHopMaluy ¥ IyONUUHBIX BICTYILICHHH,

- YBAYKUTEIBHO OTHOCHUTHCH K [ECATENBHOCTH IPEACTABUTENEH CpeacTB
MaccoBoll undopmaimn 1o uHGoOpMUpoBaHuo obiiecrsa o pabore MBY 'O
«LIEHTP KVJIBTYPhI U JJOCVIA», a Tak/Ke OKa3bIBaTh COACHCTBHE B IONYyUYEHUH
JIOCTOBEPHOHU MHPOPMALIMH B YCTAHOBICHHOM IOPSIKE;

- TIOCTOSTHHO CTPEMUTBCS K 00ECTIeHeHHI0 Kak MOYKHO Oonee >R (PeKTHBHOTO
PACTIOPSDKEHMS pecypeant, HaXOARILMMUCH B Cepe ero o1 BE1CTBEHHOCTI,

- MPOTUBOIACHCTBOBATE TIPOSBICHHUAM KOPPYIILMKM W NPEeANPHHAMATE MEDPBI
moe ee npodwiakTdKe B NOpPAAKE,  YCTAHOBJEHHOM  JEWCTBYIOLIMM
3aKOHO/IaTeNIbCTBOM,

- TIPOSBISATE NPH WCIONHEHMH JOKHOCTHBIX O0A3aHHOCTEH YeCTHOCTS,
fecnprCTPACTHOCTD ¥ CIIPABEIUIMBOCTH, HE JOMYCKaTh KOPPYMNIIMOHHO ONAacHOIo
MOBeAeHUS (MOBEACHMS. KOTOPOE MOMKET BOCHPHHIMATHCS OKPYIKAIOUIMMH Kak
obelllanne wiv NpeiosKeH e Aa4y BIGTKY, KaK COorjacie rnpuHiaTh B3ATKY WK Kak
mpockba 0 Jaue B3STKHU 11100 Kak BO3MOMKHOCTE COBEPIINTE MHOE KOPPYILIHOHHOE
IIpaBOHAPYILEHHE).

2.3. B gensx mpoTHBOACHCTBYS KOPPYHLINHA pPabOTHUKY PEKOMEHIYETCS:

- YBEJIOMISATE paboToaaTess, Opranbl IPOKYpPaTypPhl, IPABOOXPAHHUTE/IBHbIS
opraubl 000 Beex cnydasx oOpamueHus K pabOTHHKY KaKMX-THOO MLl B LEJSIX
CKJIOHEHHS] K COBEPILIEHHIO KOPPYIIIHOHHLIX [1PAaBOHAPYILEHHUI;

- He IONy4YaTh B CBA3M C HCHOJHEHHEM JO/KHOCTHBIX OOA3aHHOCTEH
BOZHATPAKAEHHS OT (H3MUECKUX M IOPHAMYECKHX IHIl (TOJapKy, ACHEKHOEe
BO3HAIpaXKACHHE, CCYJbl, YCIAYrH MaTepHajbHOro Xapakiepa, I1ary 3a
pasBIEUEHHst, OTOBIX, 3@ I0AB30BAHNIE TPAHCIOPTOM 1 UHBIE BOZHATPAKICHHU);

- [IPUHKMMATH MEPhl [10 HEJOMYIIECHHIO BO3ZHUKHOBEHMS KOH(IMKTA
UHTEPECOB W YPEryNNpPOBAHMIO BOZHUKIINX CIydYaeB KOH(IIKTA MHTEPECOB, HE
JOIycKark — MpU  HMCIOAHEHMH  JO.DKHOCIHBIX  OOM3aHHOCTEH  JIMHHYIO
3aMHTEPECOBAHHOCTh, KOTOPAs NPHBOAUT MM MOKET MPUBECTH K KOH(IHMKLY
HHTEPECOB, YBEAOMIISITE CBOETO HEMOCPEACTBCHHOIO PYKOBOAMUTEI O BOZHUKIIEM
KOH(IMKTE HHTEPECOB Y O BO3MOMKHOCTH €r0 BOSHHKHOBCHHUS, KaK TOIBKO eMY
cTaHeT 00 3TOM U3BECTHO.

2.4. PaGotHuk MoxkerT oOpabarbiBaTh MW TIEPEAaBaTh  CIyXeOHYIO
uHbopMauyo npu codmonennnd gefictyroumx B MBY IO «IEHTP K¥YJIBTYPhI 1
JTOCYT An HOPM H TpedoBaHUH, TIPUHA [BIX B COOTBETCTBHU
¢ 3aK0oHOJATeNnbeTBOM Poccuiickoil Pegepamii. A

PaGorauk 00g3aH NPHHUMATH COOTBETCTBYIOUIHE Mephl M0 0DECIeYeHUTo
0e30MacHOCTH U KOH(MHMISHIHATLHOCTH HHGOPMALH, 38 HECAHKUMOHMPOBAHHOE
pasriaiieHue KOTOpOH OH Hecer OTBETCTBEHHOCTh uiu (M) KOTOpas craja
W3BECTHA €My B CBSI3M C MCITOTHEHIIEM UM AQM/KHOCTHBIX O0A3aHHOCTEN.

2.5. PaborTHMK, HajeleHHBIH  OPraHu3alOHHO-PaCITOPILITTENBHEIMY
NOJHOMOUHAMH 110 OTHOLIEHHIO K APYTHM padOTHHKAM, A0MKEH CTPEMHUTHCS Oblih




Uit Hux  obpasmom  mpodeccHoHamm3Ma,  OesylpedHoOM  peryTalu,
crocoGeTBOBaTh  (POPMMPOBAHNIC B OpraHuM3auun Jjudo ee NOoApasAeleHUu
Gnaronpusateoro Uit 3GdextunHOil  paboThl  MOpPalbHO-TICMXONOTHYECKOro
KJTIMaTa. '

PaboTHUK, HajeaeHHb OpraHu3aUHOHHO-PACIOPA AN ENBHBIMU
MOJIHOMOYMSMH 110 OTHOLISHUIO K APYTUM pabOTHHKAM, NPHU3BaH!

- NPUHUMATH Mephl MO NPeIYNPEAIEHHIO KOPPYILMH, a Takke MEphl K
TOMY, UYTOOBl NOAYHHEHHBIC €My pabOTHMKH He JOMyCKald KOppYNIHOHHO
OIACHOTO TIOBEJCHUS, CBOIM JIHMYHBIM MOBEACHUEM MOAABATH IPUMEDP YECTHOCTH,
OecIpucTPacTHOCTH M CIIPABETUBOCTH,

- He JOMycKaTh ClyuaeB MpHHyxzaeHns pabOTHUKOB K Y4acTHIO B
NEeSTENPHOCTH  TONHTHUECKHMX — [apTu#, OOMecTBeHHLIX  OOBEAMHCHUH |
PeTUTHO3HbIX OPraHu3alliH;

- [0 BO3MOXKHOCIHM [PHHHMETh MEphl [0 [PEJOTBPAIICHUID HIIH
YPEryInpoBaHUIo KOH(IEKTA UHTEPECOB B Ciy4ae, €CJIM €My CTajlo M3BECTHO O
BOZHMKHOBEHUM y paBorHuKa JUUHON 3aMHTEPECOBAHHOCTH, KOTOpas INPHUBOIUT
TUIM MOJKET IPHBECTH K KOH(IUKTY UHTEPECOB.

3. PexomMennaTelbHbIC D THUYECKIIS NpaBmriia CIyK :eOHOro HoBeAeHUA }JJ.OUTHI’H\OB

3.1. B caywxebuom moseicHUM PabOTHMKY HEOOXOAMMO WCXOAMTH U3
KOHCTUTYLMOHHEIX [TONOMKEHHI O TOM, 4TO YCJIOBEK, €ro Ipasa H CBOQO/1bI
SBIIAIOTCS BBICHIEM [EHHOCTHIO W KakABIH TIpaKIa€HWH UMeeT IIpaBo Ha
HETIPUKOCHOBEHHOCTh UACTHOMN #U3HY, JAYHYIO M CeMEHHYIO TalHy, 3auIdTy
YeCTH, JOCTOMHCTRA, CBOCI'0 A00pOro HMeHH.

3.2. B cinyxeGHoM nopefeHnd pabOTHHK Bomepmmae Icsl OT:

- MI000r0 BHAA BBICKA3HIBAHHN M JAEHCTBHH JIHCKPUMHHAUMOHHOIO
XapakTepa IO IpHU3HAKaM [OJa, BO3PAcTa, pPackl, HAIMOHANLHOCTH, SA3bIKA,
FPaIAHCTBA, COLHAIBHOIO, HMYIIECTBEHHOTO MM CEMEHHOro MONOKEHU,
NOTUTHUECKUX MK PEJIUTHO3HEIX mpe,unhoeHHu

- rpybocru, npossiaennii npeHedpeKUTENLHOIO TOHA, 3AHOCUUBOCTH,
MpefB3ATEIX  3aMeHaHui, NPeAbSBACHHS HCNPABOMEPHDIX,  HE3ACTYKCHHBIX
OOBUHEHKH;

- yrpos, ocxmpﬁzﬂ‘e;'{wbzx BRIDAKEHMH WA PEIUIMK, JIEHCTBHH,
NPEISITCTBYIOIHX HOPMAJIBHOM] OOLIEHUIO Wiy TIPOBOLIMPYIOLLUX
IIPOTHBOIIPABHOE MMOBEACHHE]

- MPHHATHS [, KypeHls BO Bpems CiyxkeOHBIX coBemanui, Oecen,
HWHOTO CiY:KeOHOTo O0MIEHIS ¢ IPOKiAHaMHI.

3.3. PaGOTHHKH NMpH3BaHE CIOCOGCTBOBATE CBOMM CITYKeOHBIM NOBEASHUEM
YCTAHOBJIEHUIO B KOMJIEKTUBE JENOBBIX B3aMOOTHOLICHMH M KOHCTPYKTUBHOrO
COTpPYIHHYECTBA JPYT C APYIOM.

PaGOTHUKH  JOMKHBL  ObIth  BEXNUIMBBIMM,  JIOOpOKenare/lbHbIMY,
KOPPEKTHBIMM, BHHMATENbHBINMI U [POSBAATE TEPIHMOCTh B ofleHuu ¢
rpakjiaHaMH ¥ KOJIeraMiu.



3.4. Buemnuit Bua paloTHWUKA I[IPY  HCHONHCHWU WM  JOJLKHOCTHBIX
00sI3aHHOCTEN B 3aBUCHMOCTH OT YCIOBHH TpPYAOBOH HEATEILHOCTH AOTAKEH
CIIOCOOCTBOBATE YBAKHTEILHCOMY OTHOLISHUIO rpakaan k MbY IO «IEHTP
KVIILTYPLI W JOCYTA», a Takie, NpH HEOOXOAUMOCTH, COOTBETCTBOBATL
OOUICHIPUHATOMY  [EIOBOMY  CUAIK, KOTOPLIA  OTJMHAIOT  CIACPHAHHOCTS,
TPAJUIHAOHHOCTE, AKKYPATHOCTS.



